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Guidelines for Tenderers on proposal submission

These guidelines are intended to provide Tenderers with guidance on the procedure for submitting their
proposals and the approach that the VBAHK will generally adopt in assessing such proposals. They do
not bind, and are not intended to bind, the VBAHK in any way. The VBAHK reserves the right to accept
or reject all or any part of all or any proposal. The VBAHK is not bound to accept the lowest or any tender
submitted.

1. Required components of tender proposal

1.1 Breakdown: Breakdown into fees of design, artwork, printing, setup & dismantle.

1.2 Previous Experience: List any relevant experience your company has had in supplying to sport
events.

1.3 Key Benefits and Additional Services: List any key benefits and / or additional services you can
provide before / during / after event.

1.4 Delivery cost: Should your quotation included all delivery cost to any district and area.

2. Selection Criteria and Evaluation of Proposals (Listed in no particular order)

2.1 Cost of design and production
(While pricing is one of the considerations, the VBAHK will not make any selection based solely on price.
So the lowest of any tenders will not necessarily be accepted.)

2.2 Any additional service or significant items could be provided

2.3 Quality of production and services

2.4 Past experience and good track record

The VBAHK reserves the right to shortlist the Tenderers, based on the above-mentioned criteria and

only the shortlisted Tenderers shall be required to make presentations of their proposals for the
VBAHK's final evaluation (if necessary).

3. Acceptance of proposal

No tender (or part thereof) shall be taken to have been accepted by the VBAHK unless and until the
execution of the Contract by the VBAHK and the Contractor.

4. Rejection of proposal

The VBAHK retains the right to reject any or all tenders submitted for any reason whatsoever.
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5. Cancellation of Tender Invitation

Without prejudice to the VBAHK’s right to cancel the tender invitation at its absolute discretion or
for public interest reasons, where there are changes of requirement after the Tender Closing Time
for operational or whatever reasons, the VBAHK is not bound to accept any conforming tender and
reserves the right to cancel the tender invitation.

6. Cost and expenses

All work done or services performed for the purposes of preparing the proposal are on the
Tenderers’ own account and not recoverable from the VBAHK. The VBAHK will not defray any
expenses incurred in the tender process and/or in respect of the negotiation of the Contract.

7. Suspension, resumption or termination of Contract

7.1 The Contract may be suspended or terminated by the VBAHK at any time, by the VBAHK giving
the Contractor written notice in letter or email.

7.2 On suspension or termination, the Contractor shall be paid all fees and expenses
commensurate with the services performed by them up to the date of suspension or
termination less all fees and expenses previously paid to the Contractor. The Contractor has
the obligations to stop work immediately but in an orderly manner and do deliver to the VBAHK
documents in its control relating to the Project. The VBAHK shall not be liable for any loss of
profits and other losses incurred by the Contractor as a result of termination or suspension.

7.3 In the event of suspension or termination the Contractor shall be entitled to reimbursement
of the actual cost of or an amount in fair compensation for any financial commitment or
obligation outstanding after the giving of the notice of suspension or termination which he has
properly incurred in accordance with the Contract prior to the giving of the notice of
suspension or termination.

7.4 The payments referred to in sub-clauses (12.2) and (12.3) of this Clause shall be deemed in full
and final payment for the Services up to the date of suspension or termination. The Contractor
shall be entitled to such payments only if the suspension or termination is not attributable to
default on the part of the Contractor.

7.5 |If this Contract is resumed any payment of fees under this Clause except in respect of abortive
work that has to be re-done shall rank as payment on account towards the fees payable under
this Contract.

7.6 Should this Contract continue to be suspended for a period of more than 6 months then either:
(i) it shall be terminated upon the written notice of either party; or
(i) it may be renegotiated with the Contract of both parties.

7.7 The Contractor shall use its best endeavours to perform the Contract with such due care and
skill as is expected of a provider of similar services and products and of a comparable standing
in the industry but if for whatever reason, the VBAHK in its opinion concludes that the
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Contractor is in breach of the Contract or does not provide the level of services required by the
VBAHK, the VBAHK shall have the right to terminate the Contract by notice in writing to the
Contractor.

8. Warning Clauses

8.1 The tenderer shall not and shall ensure that his agents and employees shall not give or offer
any advantages as defined under the Prevention of Bribery Ordinance to any agent or
employee of Volleyball Association of Hong Kong, China Limited, the “Association”. The
tenderer is also prohibited from colluding with other bidders in this tendering exercise in
whatever forms (e.g. price rigging). Any breach of or non-compliance with these clauses by the
tenderer shall, without affecting the tenderer’s liability for such breach or non-compliance,
invalidate his tender.

8.2 If the contractor or any employee or agent of the contractor shall be found to have committed
an offence under the Prevention of Bribery Ordinance in relation to the tender or the contract,
the Association may terminate the contract without entitling the contractor to any
compensation therefore, and the contractor shall be liable for all losses and expenses
necessarily incurred by the Association as the result of such termination of the contract.
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